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Learning Commons Student Worker Application
 
 Only complete application packets will be considered. Printed copies of your unofficial university transcript, resume or CV, and graphic student schedule are required in the packet.
 
 
In order to be eligible for any Learning Commons position, you must generally:
·         Be enrolled at Texas A&M University at Galveston
·         Have at least one full year remaining at TAMUG
·         Maintain a cumulative GPA of 3.0 or above(exceptions made upon Faculty recommendation only)
·         Be free of University judicial sanctions
·         Available to work in between scheduled classes
·         Available to attend required training sessions and staff meetings
·         Available to attend August and January orientation programs
·         Fulfill University Rules, Regulations, and Procedures
·         Demonstrate a willingness to help others
·         Demonstrate a willingness to learn
·         Demonstrate great interpersonal communication skills
·         Demonstrate computer/technology knowledge
·         Demonstrate professionalism
·         Participate in program and Learning Commons events
·         Complete additional duties as assigned
 
Library Public Services:
·         Available to work 10-20 hours per week
·         Available to work shifts throughout the week, including evenings and weekends
·         Assist patrons with finding and borrowing items, conducting preliminary research, and accessing resources
·         Book appointments for Learning Commons sessions and make room reservations
·         Guide patrons to appropriate Learning Commons resources
·         Observe other Library staff and participate in coaching and training
·         Participate in periodic training and professional development opportunities
·         Attend monthly staff meetings
 
Interlibrary Loan:
·         Available to work 10-20 hours per week
·         Available to work shifts throughout the week, including evenings and weekends
·         Become familiar with advanced library systems
·         Answer phone and emails regarding ILL
·         Be able to use problem solving skills in order to achieve better customer service
·         Library experience highly preferred
 
HyperMedia Lab:
·         Provide access to portfolio of video/audio productions
·         Available to work a minimum of 10 hours per week
·         Available to work shifts throughout the week, including evenings and weekends
·         Cleaning, testing, & light maintenance of video and photography equipment
·         Creating video instructional tutorials
·         Classroom outreach for services and resources to students, staff, and faculty
·         Research future software and equipment needs
·         Attend weekly staff meetings
·         Participate in periodic training and professional development opportunities
 
 
Supplemental Instruction (SI):
·         Enrolled in at least second semester at TAMUG
·         Available to work around 10 hours per week
·         Available to hold sessions in afternoons and evenings, Sunday through Thursday
·         Available to attend scheduled lectures for the course
·         Received a grade of A in the selected subjects taken(exceptions made upon Faculty recommendation only)
·         Meet and communicate regularly with course instructor(s)
·         Design engaging group study session activities that use various learning approaches to clarify and reinforce course content
·         Submit all session plans in advance for review
·         Post session schedule and take session attendance
·         Participate in periodic training and professional development opportunities
·         Keep current in subject area(s) and learning methodologies
·         Attend assigned weekly and monthly staff meetings
·         Observe other SIs and Tutors
·         Design and offer workshops to prepare for examinations
·         Courses supported include: Biology, Chemistry, Math, Oceanography, and Physics
 
Subject Tutoring (1-On-1 or Small Group):
·         Enrolled in at least second semester at TAMUG
·         Available to work around 10 hours per week
·         Available to hold sessions in afternoons and evenings, Sunday through Thursday
·         Available to attend scheduled lectures for the course
·         Received a grade of A in the selected subjects taken(exceptions made upon Faculty recommendation only)
·         Meet and communicate regularly with course instructor(s)
·         Complete assigned course homework to prepare for sessions
·         Assist students in a drop-in and appointment-based environment
·         Guide students to do their own work using the best possible learning approach to clarify and reinforce course content
·         Post session schedule and take session attendance
·         Participate in periodic training and professional development opportunities
·         Keep current in subject area(s) and learning methodologies
·         Attend assigned weekly and monthly staff meetings
·         Observe other SIs and Tutors
·         Design and offer workshops to prepare for examinations
·         Courses supported include: Accounting, Chemistry, Economics, Math, MARE, MART, Physics, and Statistics
 
Writing Lab:
·         Must have three semesters at TAMUG or Junior status
·         Available to hold sessions Sunday through Friday, including evenings
·         Assist students at all stages of the writing cycle including research, reasoning, planning, revising, editing, publishing, and presenting
·         Understand the student's needs, provide a knowledgeable and open-minded perspective, and confer helpful feedback
·         Guide students with understanding databases and research resources, content revision, grammatical editing, document formatting, and appropriate citations for a variety of publishing styles
·         Perform outreach services to peers and the community
·         Develop and present training tools to colleagues for professional development
·         Pursue and develop expertise in Word, PowerPoint, Excel, APA and MLA styles, and Tutortrac
·         Participate in periodic training and professional development opportunities
·         Attend monthly staff meetings
 
Please indicate the Program(s) to which you are applying:
If applying for subject-specific programs like Tutoring or Supplemental Instruction, please list any courses that you are qualified to support:
List three references we may contact regarding your application. Include at least two TAMUG Faculty or Staff references.
1
2
3
There are many benefits to working for the Learning Commons:
·         Paid professional opportunity to help other students succeed
·         Build relationships with Faculty, staff, and students at Texas A&M University
·         Gain job experience with potential for leadership roles and responsibilities
·         Develop skills to facilitate best learning practices
·         Increase communication skills and listening practices
·         Hone critical thinking and problem solving skills
·         Increase future employability
·         Opportunities for regional and national travel to conferences
Please answer the following questions:
Why are you interested in this position?
What are the top five qualities you think are needed for this position?
What strengths do you possess that would help you excel in this position?
What advice would you give to new students on how to become academically successful at TAMUG?
Describe how you have utilized these programs to support your academic journey.
Select the semesters you are available to work:
How did you learn about this application process?
Before submitting your application at the Library Front Desk, print and attach each of the following documents:
Upon receipt of a COMPLETE application packet, a member of the Learning Commons Faculty & Staff will review your application. Qualified applicants will be contacted for an interview. Thank you for you interest in working for the TAMUG Learning Commons!
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